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Purpose

The Early Learning Center was developed as a ministry of Saraland United Methodist Church to the children and families of the local community.

Mission

Our mission is to provide a safe and loving Christian environment for children to develop to their greatest potential.

Governing Body

The Early Learning Center (ELC) is a part of the Children’s Ministry of Saraland United Methodist Church. The Program is governed by the Child Care Advisory Board of Saraland United Methodist Church. This Advisory Board provides input on policies, salaries, fees, curriculum, staff, facility needs and any other items that affect The Early Learning Center of Saraland United Methodist Church. The Child Care Advisory Board shall be made up of the following: Director of Children’s Ministries of SUMC, ELC Director, Saraland UMC Treasurer, members of the Child Care Task Force, a representative of the Staff Parish Relations Committee of SUMC, and two parent representatives (can be non-members).

Curriculum and Enrichment Activities

We believe in partnering with families to enhance your child’s experience in our program. We have an “open door” policy, which means that parents are welcome at any time during our program hours to observe. Our program is committed to providing families with a high quality learning environment for their child. 

Teachers use The Creative Curriculum as a guide in planning appropriate weekly lessons. This research-based curriculum is aligned with Alabama Pre-K readiness standards. It focuses on using daily routines and experiences as learning opportunities for age-appropriate development in all areas (physical, cognitive, communication, and social skills). An emphasis will also be placed on teaching children Christian principles through lessons from the Bible.

We also use the Sounds & Symbols Early Reading Program.  The Sounds & Symbols Early Reading Program is a phonemic awareness-based, systematic approach for teaching reading skills to young students. It has a thorough and complete scientific research base that meets the U.S. Department of Education Reading First Guidance specifications. Most importantly, it’s FUN!!

The Preschool classes (3 and 4 Year Olds) participate in Chapel led by the Director of Children’s Ministries at SUMC, Betty Moye. “Ms. Betty” uses object lessons as well as fun, energetic songs to teach the children about Jesus Christ, the Bible, and Christian values in a way that relates to their world. 

Music is a wonderful instrument for teaching listening skills, as well as speech, language, and social skills. Brian Hasty, SUMC Youth Director, provides music class weekly. The children have a blast singing and dancing with “Mr. Brian” as they have the opportunity to act silly while also learning about rhythm, rhyme, and sound. 

In today’s world, computer knowledge is vital, even for children. Our preschool classes will have the opportunity to utilize the computer stations, which are loaded with fun, educational programs. 

Teacher: Child Ratios

Toddlers 

(15-24 months)
1:5

2  years-3 years
1:6

3 years- 4 years
1:8

4 years- 5 years
1:8

*In addition to the teacher assigned to each class, a classroom floater also rotates to assist in classrooms.

Staff

Our staff is comprised of loving Christians who have been trained in all areas of child development, the use of appropriate behavior guidance, and implementing The Creative Curriculum in the classroom to best serve the needs of the children enrolled in our program. All staff have undergone background checks and have been trained on the Safe Sanctuaries Policy of Saraland United Methodist Church. 

Hours

Our hours of operation are Monday- Thursday, 8:30 am- 2:00 pm. We accept children ages 15 months - 5 years old. Families have a choice of two program formats in which to enroll their children. You may enroll your child in a 2 day/week program, either for our Monday/Wednesday group, or our Tuesday/Thursday group, or you may choose to enroll your child in a 4 day/week program, which meets Mondays- Thursdays. See fee schedule for rates. 

Please note that in case of inclement weather, our center will follow the closing schedule of the Saraland City Schools.

Our center will operate on the school year calendar as followed by Saraland City Schools (with the exception of teacher work days and early dismissals).  The center will be CLOSED on the following days:

Labor Day

September 6, 2010

Veteran’s Day
November 11, 2010

Thanksgiving 
November 24-25, 2010

Christmas Break
December 20-30, 2010

MLKing Holiday 
January 17, 2011

Winter Break 
March 7-9, 2011

Spring Break
April 18-21, 2011

FIRST DAY OF FALL PROGRAM- August 9, 2010

LAST DAY FOR STUDENTS- May 25, 2011

* Our program operates on a school-year calendar. A Summer Session of the ELC may be offered. A decision will be made after a parent survey is conducted mid-year to determine need*

Tuition/ Fee Schedule: 
Registration Fee: $50/ child  (no discounts)

Supply Fee: $50/ child (no discounts)
Monthly Tuition for 2-day/ week program: $120
Monthly Tuition for 4-day/ week program: $240

· Registration and supply fees are considered a family’s commitment to the program and are not refundable. These fees are due upon enrollment with the first month’s tuition.

· There is no discount for days that the center is closed, as tuition is calculated on a yearly schedule and divided monthly.

· Tuition is due no later than the 10th of each month. Please be considerate in paying on time so that we may better meet the needs of the children in the program.

· There will be a $15 late fee charged if tuition is paid after the 10th of the month.

· Late pick up fee =  $1/ minute 

· Tuition cannot be pro-rated for days absent, sick, or on vacation.

· Drop-ins are not accepted in our program.

Waiting List

If there is not a slot open at the time you would like to enroll your child, we will be happy to place them on a waiting list for their age group. Children will be called for enrollment on a first come, first serve basis. The Early Learning Center does not discriminate on the basis of race, color, creed, or ethnic origin.

Exemption Notice

The Early Learning Center of Saraland United Methodist Church is a “license- exempt” program, which means that it is not a licensed center overseen by the Department of Human Resources. We are, however, regulated by the Mobile County Health Department as well as the Saraland City Fire Department and will follow all requirements set forth by these agencies to insure the safety of the children in our care.

Health/ Illness

We ask that you please be considerate of other children if your child is not feeling well or possibly has a contagious condition. If your child has had any of the following symptoms, we ask that you keep them at home:

· Fever of 100 degrees within the past 24 hours

· Vomiting or diarrhea in the past 24 hours

· Unexplained skin rash

· Thick, discolored nasal discharge 

· Persistent coughing (wet or dry)

· Any contagious condition

· General appearance of illness or lethargic behavior

Please report to the Director, any contagious condition that your child has had or has been exposed to, immediately. Refer to the attached chart from the Mobile County Health Department, which provides requirements for returning to school after various illnesses. If your child is sent home ill, a note will be sent explaining requirements for return to the program. All children are required to have a “Blue Card” immunization record on file upon enrollment. Our staff are unable to administer medications. Please do not send prescription or over the counter medicines in your child’s bag (this includes sunscreen). Diaper rash cream will be permitted. However, the Mobile County Health Department classifies diaper rash cream/ointment as a medication, therefore a Medication Form will need to be filled out each week by the parent in order for staff to apply it. 

Hellos and Good Byes

Consistent attendance contributes greatly to a positive experience for your child. Therefore, we ask that you please have your child here on time. Due to separation anxiety (which is typical for all young children), saying good-bye in the morning can often be a difficult experience for you and your child. We suggest that each family have a drop off “ritual” which helps your child feel safe and secure in being left in the care of our staff. A special kiss or hug may help. If needed, you may bring a special item from home to help calm your little one (book, stuffed animal, small blanky, etc.). Please don’t sneak out, it causes more confusion to your child. Be sure to tell your little one “good bye” and assure them that you will see them after school. Just as important, please arrive promptly at 2:00 pm to pick up your child. Your child’s teacher will share important information with you at this time. Please be considerate that your child’s teacher leaves shortly after the children, so you are welcome to schedule a conference if more discussion is needed. 

Behavior Guidance

We believe that it is typical for children to act out or behave in unacceptable ways at times; this is how they explore their world and learn. We choose to look at these behaviors as opportunities to show children what we expect from them and how to resolve conflict in an appropriate manner. We encourage children to use words or gestures to communicate wants, needs, and frustrations and we provide a safe environment in which to do so. We also believe that the child’s environment can greatly influence his/her behavior, therefore we provide not only small child to teacher ratios, but also classrooms with centers in which to create small interest areas to encourage cooperation. We provide designated areas for active play (blocks, transportation, pretend, etc.) and also for quiet play (books, puzzles, etc.). We also alternate active and quiet activities throughout the daily routine to help children regulate their energy level. We NEVER use physical punishment. Our goal is to teach children how to make good choices and we provide an environment for them to be successful in doing so. 

Food

We use snacks and mealtimes as a time for children to expand their social, communication, and self-help skills by saying grace, talking with one another, asking for help, and learning to do things by themselves such as using a spoon or fork, opening containers and plastic bags, and cleaning their place at the table. Little ones love to help. It makes them feel more independent and secure in their world. We encourage parents to carry this over at home as well. 

A few things to remember:

· Parents will need to send a snack and a lunch packed in a lunch box each day.

· Please label all lunch boxes, utensils, cups, etc.

· Please let the Director know if there are any food allergies.

· We ask that you feed your child breakfast before arriving, as our teachers are ready to start the day’s activities.

· Please send your child’s food ready to eat. Our staff are not allowed to prepare food. 

Naptime                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                 Children will be given the opportunity to have a rest period at the end of the day. Rest mats will be provided. Please send a light blanket labeled with your child’s name. Children will not be forced to take naps. If they choose not to take a nap, after 30-45 minutes of resting, they will be provided with quiet activities to occupy them until rest time is over. All blankets will be sent home weekly for laundering.
Toilet Training

We are happy to assist you in toilet training your child when he/she begins to show signs of readiness. Each child is unique and we believe that parents are the best experts to know when their child is ready. Parents should communicate often with teachers during this time, as consistency is very important. Please note that we do not use food as a punishment or reward, so food rewards for potty training is discouraged. We prefer to use rewards such as verbal praise, high fives, stickers, or hand stamps. If your child is in the process of potty training, please send several extra sets of clothes (including socks) in case of accidents.

Potty Training Readiness Signs:

· Physical signs

 INCLUDEPICTURE "http://www.babycenter.com/i/box.gif" \* MERGEFORMATINET 


 Is coordinated enough to walk, and even run, steadily.
 Urinates a fair amount at one time.
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 Has regular bowel movements at relatively predictable times.
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 Has "dry" periods of at least three or four hours, which shows that his bladder muscles are developed enough to hold urine.

Behavioral signs
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 Can sit down quietly in one position for two to five minutes.
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 Can pull his pants up and down.
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 Dislikes the feeling of wearing a wet or soiled diaper.
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 Shows interest in others' bathroom habits
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 Gives a physical or verbal sign when he's having a bowel movement such as grunting, squatting, or telling you.
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 Demonstrates a desire for independence.
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 Takes pride in his accomplishments.
Safety

Your child’s safety is our top priority. Therefore, we ask that you abide by the following security policies:

· Anyone picking up your child MUST be listed on the registration form. Additional people may be added by sending a signed note to the Director.

· Anyone picking up your child who we do not recognize will be asked to show their photo ID and their name will be checked to make sure the person is authorized to pick up. Please inform the person picking up your child of this procedure. It is not meant to be offensive, only to keep your child safe.

· The person enrolling the child is the only person with the authority to change those listed as authorized to pick up the child unless a legal document is presented stating otherwise. Please inform us of any legal custody issues that we may need to be aware of. We have a strict policy of confidentiality and the information will only be shared with those involved.

· We are proud of our children and regularly take pictures of them engaged in various activities for display in the center, the church, and our website. Please inform us on the Registration Form if you would rather not have your child’s picture displayed. Names will not be used on the website.

· Please park your car in a space and enter the center through the side portico doors of the church. Do not leave children unattended in parked cars.

· Please do not park and leave your car under the portico to drop off your child. This blocks the drive and prevents the flow of traffic.

· Always bring your child in and sign them in at their classroom. Sign them out before you leave each day.

Communication

A newsletter will be sent to each family in our program to help keep parents informed of activities and events going on throughout the year. Daily reports will also be sent home. Your child’s teacher, as well as the Director, is available for conferences if families have concerns about their child’s program. Parents are encouraged to bring concerns to the attention of the staff immediately so that they may be addressed promptly. If an issue needs to be addressed in private or needs more time to discuss, you may be asked to make an appointment at a time that is convenient for both you and the staff person in order that we may give you our full attention in resolving the issue. Our purpose is to provide a successful and memorable program for you and your family and we look forward to partnering with you in making this happen.

Parties

We welcome parents to celebrate their child’s birthday by bringing a special or snack for the entire class. Please check with your child’s teacher for age-appropriate treats. Also, throughout the year, we will have class parties to celebrate and we welcome parents’ involvement. Please see your child’s teacher for ways you can help. 

Withdrawal

If your child will be unable to complete the school year in our program, we ask that you give us 10 days notice in writing, so that we may allow a child on the waiting list to enroll. Registration and supply fees are non- refundable.

Important Information:

MDO Director:
Michelle McDaniel 


MDO Phone:

675-2904 
   Children’s Director:
Betty Moye


            Church Phone:

675-2728 

Street Address:
415 McKeough Ave

            Church Fax:

675-0663




Saraland, AL 36571


E-mail:
sumcmdo@bellsouth.net

    

Mailing Address:
P.O. Box 415 


            Website:www.saralandumc.org



Saraland, Al 36571






What to Bring

· Blue Immunization Card 

· Bag or backpack to carry personal items 

· Change of Clothes (including socks) in a ziplock bag with child’s name on outside (label all clothes also)

· Snack and lunch packed in a lunchbox labeled with your child’s name. Include enough drink for snack and lunch. (Label cups, dishes, and utensils)

· Light blanket labeled with your child’s name 

· Diapers, if needed, labeled with your child’s name
· Wipes, labeled with your child’s name
